CornacoBaHo
Mpencepartenb nro
VI « MYK KpacHospckasa»

T.B. CnuykiHa
2015r.

MONOMXEHUE O 3ALLWMTE MEPCOHAIBHBIX OAHHBIX PABOTHWKOB
1. O6uwme NonoKeHus

1.1. Hacroswum MonoxeHuem OnpesenaeTcs nopsAoK oBpalleHust ¢ NepcoHaneHbIMU AaHHBMA
paBoTHKKkoB MyHuUMnanbHOTO MpeanpusTiA ropoaa KpacHospcka «MyHULMNanbHOA ynpaensioLen
komnaHuu KpacHosipckasiy (M « MYK KpacHosipckasi»)

1.2. Ynopsgodenue ofpaijexua C riepcoHanbHbIMU - AaHHbIMA - UMEET Uuenblo obecneynTb
coBrioAeHNe 3aKOHHbIX NPaB W UHTEPECOB NPEAnpusiTMa 1 €8 paboTHUKOB B CBSA3N C HeoBX0AUMOCThID
nonydenns (cGopa), cucTeMaTUIaLM (KOMBWHVPOBaKWA), XpaHeHus U nepenatu CBeOEeHwH,
COCTaBMALLMX NEpcoHansHeIe AaHHbIE.

1.3. lNepcoHarnbHble AaHHbIS paBoTHwka - nobas WHpopmauusi, OTHOoCcALaACA K OaHHOMY
paboTHUKY (CyBbexTy nepcoHanbHbIX [aHHbIX) ¥ HEeoBXoaumas NpeanpuaTAo B CBASK C TpyLOBbIMU
OTHOLWIEHWSMM, B TOM Yucne: *

thamunns, UMd, OTHECTBO paboTHUKE;

[aTa v MecTo poxaeHns paboTHKa;

aApec NpoOXMUBaHWA (perucTtpaumm) paboTHnka;

cemeiiHoe, counanbHoe, UMYLLECTBEHHOE NONOXEH!E palboTHWKE;

oBpazosaHue, npodeccusi paboTHUKE;

[OXO0Abl, UMYLLECTBO U UMYLLECTBEHHbBIE obsazaTenscrsa paboTHuKa,

[pyras aHanoruyHas uMHpopMauus, Ha OCHOBAHWN KOTOpOW BO3MOXHa GesoLnbouHas
uoeHTUthuKkaums cybnekra nepcoHarnbHblX AaHHbIX.

1.4, CBeaeHua 0 nepcoHanbHblX AaHHbIX paBoTHWKOB OTHOCHTCH K 4NCny KoHUaeHUNENEHBLIX
(cocTaBrsloLMx OXpaHAeMylo 3aKoHOM TaliHy npeanpuaTus).  Pexnm KoHnaeHUMansHoCT B
OTHOLLEHWW NepCoHanbHbIX AaHHBIX CHUMAETCA.

B crydae ux obesnunyneanus;

"0 UCTeYEeHW 75 NET CpoKa WX XPaHEeHNA,
B ApYrvX criyyasx, npeaycMoTpeHHbLIX theeparnbHbIMU 3aKOHaMMN.

2. OcHOBHbIe MOHATMA. CocTaB NepcoHanbHbIX AaHHBIX pabGOTHUKOB

'2.1. Ans uenei HacToALLEro ToMNOXEH!S UCTIOMb3YIOTCA CreAYoLUe OCHOBHbBIE MOHATUA.

MepcoraribHble  AaHHbIE - nio6as  MHdopMauns, OTHOCSL@scs K OnpeAeneHHoMy wnm
onpefenseMomy Ha OCHOBaHWW Takoi mHdopmauun usn4ecKkomy nuLy (cyGbekTy NepCcoHanbHbIX
AaHHbIX), B TOM Yucre ero amunug, ums, OTHECTBO, rod, MEecsl, 4ata M MecTO poXAeHus, anpec,
ceMeliHog, coumarnbHoe, WMYLWECTBEHHOE MONOXEHWE, obpasosaHue, npodeccus, AOX0Abl, APYrad
MHOpMaLUS; )

oBpaboTka nepcoHanbHbIX AaHHBIX paBoTHuka - cGop, cucTemaTusauus, HakoneHme, XpaHeHue,
yTouHeHwe (oBHoBneHwe, WaMeHeHWe), Mcnonb3oBaHue, pacnpocTpaHerHie (8 Tom 4ucrne nepeaada),
oBeannuuBaHue, GrOKUPOBEHHUE, YHUHTOXKEHUE NEPCOHAMNbHBIX AAHHbIX,

KOH(hUAEHUNANBHOCTL NEPCOHaNbHBIX AaHHbLIX - ofs3aTensHoe ans cobniofeHust HasHaqdeHHbIM
OTBETCTBEHHBIM NMLIOM, MOAYYMBLLMM OCTYN K MepcoHanbHbIM AaHHBIM paBoThukos, TpeboBaHue He
[ONYCKaTL WX pacnpocTpaHeHns 6es cornacha paBOoTHMKA UMW NHOTO 3aKOHHOTO OCHOBAHNA,

pacnpocTpaKenne MepcoHanbHblX — AaHHBIX - = [eficTBusA, HanpaeneHHble Ha - nepenady
MNepcoHanbHbIX AaHHbIX paBoTHIKOB OnpeAeneHHoMy Kpyry nuy (nepeaaqa repcoHansHbix IarHbIX) Uin
03HAKOMIIEHWE C NEPCOHANbBHLIMU AaHHbIMU HEOTPaHUYEHHOTO Kpyra nuu, B Tom uyncne ofHapopoBaHue
MepCoHanbHbIX  AaHHbIX  PabOTHMKOB B CpejcTBax MaccoBoi  MHGOpmauun, pasmelleHue B
WH(OPMaLMOHHO-TENEKOMMYHUKALMOHHBIX  CETAX WNW  MpeacTasneHve AOCTyna K MepcoHanbHLIM
JaHHbIM pabOoTHUKOB KaKuM-rnBo UHBIM CriocoboM;

VCHONB30BaHKe nepcoHanbHblX OaHHbIX - neiicTevs (onepauuu) ¢ nepcoHanbHbIMA LaHHbIMK,
COBEpLUAEMbIe YNONHOMOYEHHBIM AOMKHOCTHEIM rvuom KomnaHuu B Lensx mpuHATUR peLueHWiA uiiu
COBEPLUEHNS MHBIX AEACTBUIA, MOPOXAAILLMX lopuandeckue NocrnefcTsis B OTHOLWEHUA paloTHVKOB
nnBo UHEIM 06pasom 3aTparMBaloLLux wxX npasa u ceoBonbl vnu npasa v ceoBobl APYTUX ULl



BrokupoBaHne MepcoHarbHbiX AaHHbIX - BPEMEHHOE npekpaiueHve cbopa, cuctemaTnsalny,
HaKOMMEHNS, UCMONb30BaHNA, PacrpOCTPaHEH!s NepcoHanbHbIX AaHHBIX paboTHUKOB, B TOM YUCNE WX
nepegavv;

YHUYTOXEHWE NepCcoHanbHbIX AaHHbIX - JeiicTevs, B pesynbTare KOTOpbiX HEBO3MOXHO
BOCCTAHOBUTL COAEPXaHWE MnepcoHanbHbIX [HAaHHbIX B NHDOPMAELIMOHHON CUCTEME TMEepCOoHarnbRbIX
[aHHbIX pabOTHUKOB WNW B PesynbTare KOTOPbIX YHUYTOXAOTCH marepuansHble  HocuTenu
NepcoxansHbIX AaHHbIX PabOTHUKOB;

0BesnnuMBaHUE NEepcoHanbHbIX AaHHblX - AeACTBUA, B pesynbrare KOTOPbIX HEBO3MOXHO
onpegenuTb MPUHAANEKHOCTb NEPCOoHaNbHBIX AaHHBIX KOHKpETHOMY paboTHUKY;

0BLLE[OCTYMHbIE MEepCoHanbHble AaHHble - nepcoHarbHele AaHHLIE, [OCTYN HeorpaHin4eHHoro
Kpyra NWL K KOTOpbIM MpEefoCTaBMeH C CornachA pafOoTHMKA WM Ha KOTOpble B COOTBETCTBAW C
thefepanbHbIMKU 3aKoHamy He pacnpoCTpaHAeTCH TpeBosaHue cobriogeHns KOHMUAEHUMaNsHOCTH,

wHcpopmaLus - cBefeHns (coobLUeHus, [jaHHble) HEe3aBMCUMO OT POPMBI UX NPEACTABNEHNHA,

AOKYMEHTUpOBaHHas MHopMaLus - 3achukcHpoBaHHast Ha marepuanbHoM HOCUTENE NyTeM
[OKyMEHTUPOBaHUS MHMOPMaLMsA C PeKsu3uTamy, nosBonaLM1 onpefenuTbk Takylo uHdopmauuio
UNU ee MaTtepuarnbHblil HOCUTEND.

2.2. NHbopmauns, npefcTasnsiemas paboTHUKOM Mpyu MOCTYnneHu Ha paBoTy B8 NpeanpusThe,
[OIKHa UMETh AoKyMeHTarbHyo hopmy. [py saKnioyeHn ToyA0BOro AOroBopa 8 COOTBETCTBWM CO CT.
65 TK P® nuuo, nocTynatotlee Ha paboTy, NpeabasiseT.

NacnopT Uk WHOM JOKYMEHT, YAOCTOBEPSIOWNA NIMHHOCTE;

TPYAOBYIO KHWKKY, 32 WMCKTIO4EHWeM cryyaes, Kofaa AoroBop 3aKoYaeTes Bhnepeble, WK
paboTHMK nocTynaet Ha paboTy Ha yCrnoBusiX COBMECTUTENLCTBE, UnKU TPyZOBasl KHWKKa y paboTHuka
OTCYTCTBYET B CBS3M C €€ YTPaTo# Unu no ApYrum npruinHam;

CTPaxosoe CBUAETENLCTBO rOCYAapPCTBEHHOrO NeHCMOHHOMo CTPaxoBaHus;

[OKYMEHTbI BOMHCKOTO Y4eTa - Ans L, NOANEXalLmx BOMHCKOMY YHETY,

nokymeHT o6 oBpasoBadin, © KBanuukauun unu  Hanuyuu  cneunanbHbIx 3HaHuih - npw
riocTynnesuu Ha paboty, TpebytoLLlyto cneLnansHbix 3HaHWUR unu cneunansHon NoAroTOBKNY,

ceBvaeTenscTeo 0 npuceoeHnun MHH (npu ero Hanuuum y paboTHuKa).

2.3. Mpu odopmreHuy paboTHWKa OTASNOM KaApOoB 3anonHABTCH yHudbULmpoBantas dopma T-2
"MuyHas kapTouka paboTHWka', B KOTOPOW OTpaaloTes crnedyloume aHKeTHble u Buorpadvyeckue
OaHHble paboTHUKE:

- oBwwe ceegeHus (®.M.0., nata poXAEHUR, MECTO POXAEHUA, rpaxpaHcTeo, obpasosaHue,
npodheccus, crax paboTsl, COCTOAHNE B Opake, nacnopTHbie LaHHble);

- CBEASHWA O BOWHCKOM Y4YeTe;

- NaHHble o npveme Ha paboTy;

- ceefleHns ob aTrecrtaunu;

- CBE[IeHUA O NOBbILLEHHON KBANU@UKaLK;

- cBEfleHUs 0 NpotheCCuoHansHoW NepenoaroToBke,

- cBEeHVs 0 Harpadax (NoowpeHmsX), NoHETHbIX 3BaHNSX

- cBeAeHus 06 oTrycKax;

- CBELEHWA 0 COLMarbHbIX rapaHTusXx;

- CBEAEHMS O MECTE XUTENbCTBA U O KOHTaKTHbIX TenedoHax.

2.4. B orgene Kafpos MPepnpusiTUs CO3AAI0TCA W XPAHATCS Creaylolme rpynnbl JOKYMEHTOB,
cofepxallme AaHHble 0 paboTHUKaX B eANHUYHOM Wi CBOAHOM BUAE.

2.4.1. [lokyMeHTbI, coAepxalje nepcoHanbHbie AaHHbIS paBoTHUKOB!

KOMMMEKChl [OKYyMEHTOB, COMNpoBOMAaOLWME NPoLect ohopMIIEHNs TPYAOBbLIX OTHOLIEHWA Npu
nprieme Ha paboTy, nepeBo/ie, YBOMbHEHWA,

KOMMNEKC MaTepuanios no aHKETUPOBAHWUIO, TECTUPOBAHWIO, MPOBEASHMIO coBecefoBaHuin ¢
KaHAWAaTOM Ha AOMHOCTE;

NOANUHHWKKA 1 KONKK NPpUKasoB (pacnopsieHuit) no kagpam;

TWYHblE [ena U TPYAOBbIE KHUMKM,

[ena, coaepXaline 0CHOBaHUS K Npukasy no IM4HOMY COCTaBy,

nena, Coaepxalune MaTepuans arrecrauui paboTHNKOB;

[ena, cofepxatine marepuanbl BHYTPEHHNX paccnefoBaHni;

CNPaBoYHO-MHBOPMALNOHHBIA GaHK [AaHHbIX MO NepcoHany (KapTOTEKW, »ypHarbl);

MOAMVHHUKMA 1 KOMUYM OTHETHBIX, @HANMTUHECKUX ¥ CrPaBOYHbIX mMarepuanos, nepeaasaemMbix
DYKOBOACTBY MPEANPUATHUS, PYKOBOSWUTENSAM CTPYKTYPHBIX riofpasnaneHnii;

KOMMM OTYETOR, HampaBnseMblX B rOCY[apCTBEHHbIE OpraHbl CTATUCTURW, HanoroBble WHCMEKLNK,
BbILLECTOSILLME Oprakbl YNpaBneHus u Apyrue yupexieHns.

2.4.2. [lokymMmeHTauusa no opraHnsaunu paboTbl CTRYKTYPHBIX nogpasgeneHuii:

NOMNOXEHUSA O CTPYKTYPHBIX NogpasaeneHnax;

AOMKHOCTHBIE MHCTPYKLMM paBOTHUKOB,

MpVKasbl, PACNOPSIKEHWS!, yKa3aHusl PYKOBOACTBA NPEANPUATUS,



[OKYMEHTb! NNaHupoBaHus, y4eTa, aHanu3a u oTHETHOCT! NO BONpOCaM Kafposoil paboTbl.
3. 06paboTKa NepcoHanbHBIX AaHHbIX PaBOTHUKOB

3.1. WcTouHukom uHcbopmauuu 060 BCEX MEpCOHarnbHbIX NaHHbiX paboTHUKa ABMAETCA
HenocpencTBeHHo paboTHUK. Ecnu nepcoHaneHble AakHbIe, BO3MOXHO, MOMY4YUTb TOMBKO Y TPETbE
CTOPOHbI, TO paBoTHUK LOMKEH ObiTb 3apaHee B NMCbMEHHOM chopme ysesnomreH 06 8TOM 1 OT Hero
IOMKHO BbiTh NOMYYEHO NMUCbMEHHOE COrnacue. PabotogaTtens 06s3aH coobLMTE paboTHMKY O UEnaXx,
npegnoraraemblX UCTOYHUKAX U crnocoBax NoNy4eHns NepcoHanbHbIX AaHHBIX, 8 Taloke 0 MOCIeACTBUAX
oTkaza paboTHIKa AaTb NMCbMEHKOE COrnache Ha ux nosyqeHne.

3.2. PafoToparens He WMeEET npaea nony4ars Y oBpabaTbiBaTh NepcoHanbHble AaHHbIS
paboTHUKa O ero pacoBOW, HaLMOHamnbLHOW NPUHAANEXKHOCTY, NONUTUHECKUX BIrNAAaX, PEUTYO3HBIX K
thuriocodexnx YEEmAEHNAX, UHTUMHON MU3HW. B cryyasx, HemocpeACTBEHHO CBA3aHHBIX C BOMPOCaMu
TPYLOBLIX OTHOLIEHWH, B COOTBETCTBUU CO CT. 24 KoHctutyuuu PO paborohartent Bnpase nonydars 1
0BpabaTbiBaTh AaHHbIE O YACTHO! XU3HN paBoTHMKA TOMbKO C €ro NMCbMEHHOTO Cornacus.

3.3. ObpaboTka nepcoHanbHbiX AaHHBIX paboTHukoB pabortojarenem BO3MOXHE TONbKO C UX
cornacust nubo Be3 ux cornacua B cneayrLnx cny4asx

- NepCoHarbHble AaHHbIe SBNA0TCS OOLEAOCTYMHbIMY,

- nepcoHanbHble [aHHble OTHOCSTCA K COCTOAHMIO 3A0PCBbSA paGoTHuka, u ux obpaboTka
HeoBXxoAUMa ANSA 3aLUTbl €ro HWU3HW, 3A0POBbS UMM MHBIX XUSHEHHO BEXKHBIX NHTEPECOoB ApYrux iy u
nonyuyeHue cornacus paboTHWKa HEBOSMOXHO;

- no TpeBOoBaHWKD MONHOMOYHbIX rOCYAapCTBEHHBIX OpraHos - B cry4asx, npefycMOTpeHHbIX
dhepepanbHbiM 3aKOHOM.

3.4. Pabortogatens srnpase obpabarbiBaTh nepcoHanbHble AaHHLIS paboTHWKOB TOMbKO C WX
MYCbMEHHOrO cornacusi.

3. 5. MucbMeHHoe cornacve paboTHuka Ha 0BpaboTKy CBOMX MepCcoHanbHbIX AaHHbIX LOMKHO
BKKOYaTh B cebs:

- thaMunul, WMs, OT4ecTso, anpec cy6bekra nepcoHanbHbIX AaHHbLIX, HOMEp OCHOBHOTO
[OKyMEHTa, YAOCTOBEPAIOLIEro ero ni4HOCTb, CBEAGHMA O JaTe Bblgady yKkasaHHoro AOoKyMeHTa W
BblO2BLUEM EFO OPraHe;

- HaumeHoBaHue (hamwuinio, UMs, OTYEecTBO) W adpec oneparopa, nonyyalLLero cornacue
cyGbeKTa nepcoHanbHblX 4aHHbIX]

- Lens o6paboTkv nepcoHaneHbIX AaHHbBIX]

- nepeyeHb MepcoHanbHbIX AaHHbIX, Ha 0BpaboTKy KOTOPbIX AaeTcs cornacue cybbekra
rNepcoHanbHbIX AaHHbIX;

- nepeyeHb AefCTBWR ¢ NepcoHanbHbIMW AaHHBIMM, HE COBEpLUEHWE KOTOPLIX AAeTcsa cornacue,
oBLee onucaHne MCnob3yemblx ONepaTopom criocobos 0GpaboTku nepcoHaneHbiX 4aHHbIX;

- CPOK, B TEYEHNE KOTOPOro AeCTBYET cornacie, a Taike nopsAAoK ero 0T3biBa.

3.6. Cornacue paboTHuka He TpebyeTcs B crnefytoLnx cny4asx.

- oBpaboTka nepcoHanbHbIX AaHHbIX OCYLECTBNAETCA Ha ocHoBaHuv Tpyaosoro koaekca P® unv
uHoro chepepanbHOro 3aKoHa, YCTaHaBNNBEIoLLEro ee Uerb, YCrIOBUS MOMy4eHNs nepcoHarbHbIX AaHHbIX
W Kpyr CyOBLEKTOB, NepcoHanbHbIe AaHHbBIE KOTOPbLIX noanexar obpaboTke, @ Takke ONpeAeNeHHoro
nonHoMo4ust paboToaaTeNs;

- o6paboTka nepcoHarnbHbIX 4aHHbIX B Uensx MCMOMHEeHUs TPYAOBOTO JOrOBOPE,

- oBpaboTka nepcoHanbHbIX A2HHBIX OCYLECTBNABTCA AN CTaTUCTUYECKUX UM UHBIX HaYy4HBIX
Lieneit npu ycrosuu obsisarensHoro obesnuinsanuia nepcoHanbHbIX AaHHbBIX;

- oBpaboTka nepcoHanbHbIX AaHHBIX HeoBxoavMa AN 3aluTbl XM3HW, 3A0POBbA WNK WMHBIX
sKU3HEHHO BaXHbIX MHTEPEcoB paboTHMKa, ECNY Mony4eHe ero cornacus HEBO3MOXHO.

3.7. PaBoTHWK NPeAnpusiTMa NpeAcTaBsnseT B OTAEN kadpos [0CTOBEPHbIE cBEfAeHna o cebe.
OThen Kaapos NpoBEPsieT A0CTOBEPHOCTD cBefeHun.

3.8. B cootsercTBuu co cT. 86 TK PP B Uensx oBecriedeHuss npas n csobon 4venosexa U
rpaxaaHuHa pYKOBOAMTENMb MNpeAnpusTis 1 Ero 3aKOKHble, MOHOMOYHbIE MpeacTasuTen npu
06paboTke nepcoHaribHbiX AaHHbIX paBoTHWKa AOMKHbI BbIMOMHATL Cnedyiolve obLme TpeboBanns:

3.8.1. O6paboTka nepcoHarnbHbIX AaHHbBIX MOMET OCYLUECTBMNATLCA MWCKTHOYUTENBHO B Lensx
ofecredeHus COBMIOOEHUst 3aKOHOB WNN  UHbIX  NPaBOBbIX aktos, copaeiicteus paboTHuKaMm B
TpyLoycTporcTse, 0ByYeHu 1 npodeccuoHansHoM MpOABKEHWN, oBecneyeHus nuyHoh 6e3onacHocTy
pabOTHUKOB, KOHTPOMS Konu4ecTea W KauecTBa BLINOMHAEMON paboThl U oBecneyeHust COXpaHHOCTM
MMYyLLecTBa.

3.8.2. Mpu onpeaeneHun obvema ¥ COAEPXaHWA, oBpabarbiBaemblX repcoHanbHbIX JaHHBIX
paborofarens AOMKEH PYKOBOLCTBOBATLCH KoHctutyuueir PO, TpyAoBbIM KOLEKCOM P® © WHbIMWA

thefepanbHbIMY 32KOHaMU.



3.8.3. Mpy NpUHATYM PELLEHWN, 3aTparusatolinx uHTepeckl paboTHuka, paboTogarenb HE UMEET
fpaBa OCHOBLIBATBCS Ha MEPCOoHanbHBIX A2HHBIX, MOMTYYEHHbIX O HeM VCKMIOUUTENBHO B PE3YNLTATE WX
asTOMaTV3npoBaHHol 06paboTkn UK ANEKTPOHHOTO NolyHeHns.

3.8.4. 3aluTa nepcoHanbHbiX AaHHbIX paboTHNKa OT HEeNpPaBOMEPHOTO KX MCronb30BaHus, yTpaTbl
oBecneuvsaeTcs paboTogaTenem 3a CYET ero CpeAacTe B NOPAAKE, yCTaHOBMNEHHOM hefepanbHbIM
33KOHOM.

3.8.5. PaBOTHNKA 11 WX NPESCTABUTENY [OMKHbI ObiTb 03HAKOMAEHbI M0 Pacnmeky C LOKyMeHTaMu
npeanpusaTHs, yCTaHaBnusaowmmMmu nopaaok 06paBoTKM NEPCOHAmNbBHBIX AaHHbIX, @ Takke 0O ux npasax
1 06513aHHOCTSX B 3T oBnacTu.

3.8.6. Bo BCex crnydasix OoTkas paboTHWUKA OT CBOWX Mpas Ha COXPaHEHUE W 3aLuTy TaliHbl
HeLeWCTBUTENEH.

4, Mepepayva nepcoHanbHbIX AaHHbIX

4.1.Npu nepepadve nepcoHaribHbIX A2HHBIX paBoTHuka paborozartens [AOMKEH cobnropaTh
cnegytolue TpeboBaHns:

411 He cooBlarh nepcoHansHble AaHHble paboTHuKa Tpetbell ctopoHe ©€3 MUCbMEHHOrO
cornacus paBOoTHWKE, 338 UCKITKHYEHWEeM Cry4aes, korha 370 HeoBxoaMMO B Lenax npedynpexneHus
Yrpo3bl XU3HU 1 300POBbIO PabOTHNKA, @ TaIoKe B CITyHanX, yCTaHOBMNEHHbIX dreaepanbHbIM 3aKOHOM.

4.1.2.He coobwaTtb nepcoHanbHele OaHHBIE paGoTHWKa B KOMMEPHECKWX UEensx Bea ero
nucbMeHHoro cormacus. OBpaboTka nepcoHanbHbIX AaHHBIX paBoTHUKOB B UEnsX MNPOABWKEHUA
ToBapos, paboT, YCryr Ha pblHKe MyTeM OCYLIECTBNIEHWS NpAMbIX KOHTEKTOB C MOTEeHUWanbHsIM
noTpeBuTenem C MOMOLLLIO CPEACTB CBS3N AOMYCKABTCH TOMLKO C €10 npenBapuTensHOro Cornacus.

4.1.3.MNpenynpeanTs L, MNOMyYUBLUMX NEepcoHanbHbie AaHHbLIC paBoTHWKa, O TOM, 4TO 3T
AaHHble MOryT BbiThb MCMONb30BaHbI MU B LensX, AN KOTOPbIX Ohv coobLyerbl, U TpeboBaTb OT 3TUX
ML NoATBEPXKAEHWE TOro, YTO 3TO npasnno cobnioAeHo. flnua, nony4yuBllue nepcoHalbHble AaHHbIE
paboTHuka, 06si3aHbl cobnAaTe PeXM CeKpeTHOCTH (koHduaeHuuansHocTy). JanHoe onoxexue He
pacripocTpaHsieTcs Ha oOMeH nepcoHanbheMU AaHHBIMU paBoTHWKOB B NOPsAKEe, YCTaHOBMEHHOM
thepepantHbIMK 3aKOHaMM.

4.1.4. OcyulecTsraTb nepeaayy nepcoHanbHblX AaHHbIX paboTHWKOB B Npefenax NpeanpuaTia B
COOTBETCTBWM € HACTOSALUMM [onoKeHneM.

4.1.5 Paspeluate [OCTYN K MNepcoHanbHeIM - AaHHBIM pabOTHMKOB TOMbKO — cneynansHo
YMOMHOMOYEHHBIM NUUaM, Npu 3TOM yKasaHHble 1Ua JOMKHbI MMETb Mpaso noflydaTb TOMbKO Te
MepcoHansHble AaHHble, KoTopble HeobxoauMb! ANS BbINONHEHNSA KOHKPETHON YHKLMU.

4.1.6.He sanpawwuartb WHhOPMaLMID O COCTOSHWMA 3A0POBbA pafoTHWKa, 38 WUCKITIOHeHUEeM TEX
CBEEHIA, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOXHOCTY BbIMONHEHUA paBoTHUKOM TPYAOBOM MYHKLMU.

4.1.7.MNepenasatb nepcoHanbHble  AaHHbIE paGoTHWKa €ero  3aKOHHbIM,  MOTHOMOHYHbLIM
npeacTaBuTeNsM B NOPAAKE, YCTaHOBIIEHHOM TpyaosbiM  kogekcom P&, v orpaHunivBate 3Ty
WHGOPMALMIO TOMbKO TeMU MepCOHanbHbIMW  AaHHBIMU, KOTOPEIS HeoBxoAKWMbl ANS BbIMNOMHEHUA
yKasaHHLIMW NPeACTaBUTeNAMY UX YHKLMUM.

4.2. TlepcoHarbHble AaHHble paboTHKoB oGpabaTbiBatoTCs 1 XpaHATCA B OTAENE KaapoB.

4.3.MepcoHanbHble AaHHble PaboTHWKOB MOTYT BbiTs  MONyYeHbl, MPOXOAUTb AanbHeillyro
oBpaboTky U nepeAaeartbcs Ha XpaHeHue, Kak Ha ByMaKHBIX HOCUTENAX, Tak W B AMEKTPOHHOM BUAS
(nocpefcTBOM NOKasnbHOM KOMMbIOTEPHON GETH).

4.4 [pu Nory4Yernn NepcoHanbHbIX AaHHBIX HE OT paBoTHWKa (33 MCKITIOYEHWEM cry4aes, ecnu
nepcoHanbHble OaHHble ABMAKTCA oBlenocTynHbiMu) paboToaaTens Ao Hadana 0OpaboTku Takux
nepcoHanbHbiX AaHHbIX 00A3aH NPefocTasnTh paBOoTHUKY CneayoLyo UHpopMaLIKio:

- HaMMEeHOoBaHWe (thamunusi, UMsi, OTYECTBO) ¥ afpec oneparopa Wi ero npegcrasuTens;

- Ljenb 06paboTky NepCoHanbHLIX AaHHBIX 1 &€ NPEBOBOE OCHOBAHWE,

- npeanonaraenmble NONb3oBaTEN NEPCOHaNbHBIX AZHHBIX,

- ycTaHoBNEHHble (befepanbHbiMu 3akoHamit npasa cybbexTa nepcoHarnbHbIX AaHHbIX.

5. JocTyn K nepcoHanbHbBIM AaHHBIM paboTHUKOB

5.1. MpaBo gocTyna K nepcoHanbHbiM AaHHBIM pabOoTHUKOB UMEHDT.
pykosoauTens KomnaHuy;
paboTHWKK OTAEena Kaapos,

pabOoTHUKYN ByxranTepuu;
- HauyanbHUK OTAena aKkoHomuueckoih GesonacHocTv (MHGOpMaLUA O hakTu4eckom MecTe

NPOXUBAHNS 11 KOHTAKTHbIE TENedOHbI paBboTHWKOB);
- paboTHUKK cekpeTapuara (MHchopMaLMst O hakTUYeckoMm MECTe MpoXuBaHuA W KOHTaKTHbIE

TenedoHbl paBoTHUKOB);



- HaYyanbHWUK OTAemna BHYTPEHHEro KOHTPOrs (A0CTYN K MepCOHanbHbIM AaHHbBIM paboTHUKOB B Xo/e
NNaHoBbIX NPOBEPOK);

- PYKOBOAWTENWU CTPYKTYPHbIX noApasfeneHuii Mo HanpasneHuo OeATEeNnbHOCTH (poctyn K
MepcoHansHbIM 4aHHEIM TOMbKO PaGOTHUKOB CBOEro nogpasaeneHus).

5.2. PaBoTHuk KomnaHuu nMeeT npaso.

5.2 1.Mony4aTh AOCTYM K CEOMM NEpCOHabHbIM AaHHBIM 11 O3HaKoMNEHNE C HAMK, BKNOYasa npaso
Ha Be3Bo3Me3aHoe NosydeHue Konumu MoBoit 3anucy, CoAepXallen ero nepcoHanbHble AaHHbIE.

5.2.2TpeBosath OT pabOTOAATENs YTOYHEHWUS, WCKMIOYEHMs WU MCMpasneHis HErMosHbIX,
HeBEpHbIX, YCTApPEBLUMX, HEAOCTOBEPHbIX, HE32KOHHO MOMYYEHHbIX UMW HE ABNAIOLLMXCA HeobxoauMBIMU
ans pabortoparens NnepcoHanbHbIX AaHHbIX.

5.2.3. Mony4aTe OT paboToaarens:

- CBEAEHNS O NLax, KOTOpbIE MMEIT AOCTYN K NepCOHarbHbIM AaHHBIM UMl KOTOPBIM MOXET BbITb
NpeaocTaBneH Takoh JOCTyn;

- nepeyeHs 0BpabaTkiBaeMblX NePCOHaNbHbIX AaHHBIX 1 UCTOUHIK X MOMY4eHIA,

- cpoku 0BpaBoTki NepcoHarnbHbIX AaHHBIX, B TOM Y/CIE CPOKY X XpaHEeHMA,

- CBEIEHMA O TOM, Kakve ropujuyeckue nocneqcrsns AnA cyBbekTa nepcoHarbHbiX AaHHbIX MOXET
nosneyb 3a coboll obpaboTka ero nepcoHanbHblX AaHHBIX.

5.2.4 TpeBosaTb W3BelleHns paboToaaTenem BCEX nul, KOTOPbIM paHee ©Gbinu CcOODLUEHb
HEBEpHbIE MMW HernonHble nepcoHanbHble AaHHbBIE, o060 BCEX MNPOU3BEEHHbIX B HUX WCKMHOYEHURX,
UcrnpaBneHnax Unu JononHeHUsX.

5.2.5, OBxanoBaTh B YNOMHOMOYEHHBIA Opras no 3aluTe npas cyGbeKTOB NepcoHanbHbIX AaHHBIX
wnu B cyaeBHOM nopsiAke HerpasomepHble ASACTBUSA Nk 6eanelicteus paboTogarens npu obpaboTie n
3aUUTE ero NepcoHanbHbiX AaHHbIX.

5.3. KonupoeaTb M AenaTb BbIMUCKA NEPCOHAmbHBIX AAHHbBIX paboTHUKa paspeLlaeTcs
MCKMIOUMTENBHO B CIyeBHbIX Lensix C NMCbMEHHOTO paspellenns HavarsHika otaena KaApoB.

5.4, MNepedada UHOOPMaLUN TpEeTbell CTOpOHE BO3MOXHE TONBKO MPW NMUCbMEHHOM COrnacuiu

paboTHUKOB.

6. OTBETCTBEHHOCTb 3a HapyLUEHWe HOPM, PErynupyoLmnx
06paboTky NepcoHanbHbIX AaHHBIX

6.1. PaBoTHuku KomrnaHuu, BWMHOBHbIE B HapylleHwi nopsagka oBpallenns ¢ NepcoHanbHbIMKU
[aHHbIMK, HEecyT AUCLWNMWHAPHYI, aAMWUHUCTPATUBHY, rpaXaaHCKo-NpasoBylo UMK YrONMOBHYK
OTBETCTBEHHOCTE B CCOTBETCTBUM C hefepanbHbiMy 3akoHaMu.

6.2. Pykoeogutenb KomnaHuu 3a HapylweHne nopaaka obpalleHus ¢ nepcoHanbHbIMU AaHHBIMUA
HECET aaMUHWUCTPaTUBHYO OTBETCTBEHHOCTH COrNacHo CT. cT. 5.27 1 5.39 KoAll P®, a Taioke BO3MELaeT
paBoTHUKY YLiepd, NpUYUHEHHBIA HEenpasoMepHbIM Jcronb3oBaHueM WHbopmauuy, coaepxalleit
nepcoHanbHbie faHHsle 06 3Tom paboTHIKE.
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